
 

Page | 1                                                          CCBS Ltd. Health and Safety Manual   |  September 9, 2016 
 

Central Conveyor Belting Services Ltd. 
 

SAFETY ELEMENTS (SEL) 

TOC 001 Table of Contents Page 1 - 2 

SEL 001 Company Health and Safety Policy Page 3-7 

SEL 002 Introduction  Page 8 

SEL 003 Safety Responsibilities Page 9-11 
SEL 004 Company Rules Page 12 
SEL 005 Workplace Hazard Assessment & Control Page 13-14 
SEL 006 Personal Protective Equipment Page 15-20 
SEL 007 Preventive Maintenance Page 21 
SEL 008 Training & Communications Page 22-23 
SEL 009 Investigations and Reporting Page 24-26 
SEL 010 Legislation & Posted Health & Safety Materials Page 27 
SEL 011 First Aid Requirements Page 28 
SEL 012 Drug & Alcohol Page 29-32 
SEL 013 Workplace Violence, Bullying & Harassment Page 33-37 
SEL 014 Temporary Work Platforms Page 38-41 
SEL 015 Fall Protection Page 42-43 
SEL 016 COSHH & Workplace Hazardous Material Information System Page 44 
SEL 017 Hearing Conservation & Controls Page 45 
SEL 018 Ergonomics & Musculoskeletal Injuries Page 46 
SEL 019 Thermal Hazards and Controls Page 47-48 
SEL 020 Distracted Driving and Mobile Phone / Electronic Device Use Page 49 
   
   
   
   
   

 

SAFE WORK PRACTICES (SWP) 

SWP 001  Field Work Lighting Page 50 

SWP 002  Use of Compressed Air Page 51 
SWP 003  Sandblasting Page 52 
SWP 004  Working at Heights Page 53 
SWP 005  Defective Tools Page 54 
SWP 006  Tools, Equipment & Machinery Page 55 
SWP 007  Electrical Safety Page 56 
SWP 008  Fire Safety Page 57 
SWP 009  Use of Fire Extinguishers Page 58 
SWP 010  Equipment Lock-out Page 59 
SWP 011  Moving & Loading Conveyor Belt Rolls Page 60 
SWP 012  Manual Lifting & Carrying Page 61 
SWP 013  Use of fixed blade knives and Safety Knives Page 62-63 

SWP 014  Portable Generators Page 64 
SWP 015  Use of Portable ladders Page 65 
SWP 016  Rigging & Hoisting Page 66 
SWP 017  Cleaning Solvents & Flammables Page 67 
SWP 018  Hot Work Page 68 
SWP 019  Safe and Defensive Driving Page 69-70 

 

TOC 001 TABLE OF CONTENTS Page 1 of 2 



 

Page | 2                                                          CCBS Ltd. Health and Safety Manual   |  September 9, 2016 
 

Central Conveyor Belting Services Ltd. 
 

SAFE JOB PROCEDURES (SJP) 

SJP 001 Working Alone Page 71 

SJP 002 Operating a Hot Vulcanizer Page 72 

SJP 003 Splicing Rubber Fabric Belt Page 73-74 

SJP 004 Loading & Unloading Vulcanizers Page 75 

SJP 005 Finger Cutting/ Splicing PVC Belting Page 76 

SJP 006 Portable Buffer Page 77 

SJP 007 Operating Winch Hoists Page 78 

SJP 008 Portable Grinder Page 79 

SJP 009 Generic Belt Slitter Operation Page 80-81 

SJP 010 Cold Vulcanizing using SC4000 Cement Page 82 

SJP 011 Storage of Conveyor Belt Page 83 

SJP 012 Working with Hand Tools Page 84 

SJP 013 Mechanical Fasteners Page 85 

SJP 014 Rubber Lining Page 86 

SJP 015 Drum Lagging Page 87 

SJP 016 Plant and Machinery Isolation Page 88 

SJP 017 Fitting and Vulcanising of Conveyor Belt Page 89 

 

METHOD STATEMENTS (MT) 

MT 001 Apply and Repair Patch and Cleat Page 90 

MT 002 Carrying out a Belt Survey Page 91 

MT 003 Clip Jointing a Belt Page 92-93 

MT 004 Fitting and Vulcanising of Conveyor Belt Page 94-95 

MT 005 Inserting a Section of Belt Page 96 

MT 006 Lagging a Drum Page 97 

MT 007 Rolling up of Belts with Reeler Page 98 

MT 008 Rubber Lining Page 99 

MT 009 Shorten a Belt Page 100 

MT 010 Fit Skirting Rubber Page 101 

   
 

 

 

 

 

 

 

 

 

 

 

 

TOC 001 TABLE OF CONTENTS Page 2 of 2 



 

Page | 3                                                          CCBS Ltd. Health and Safety Manual   |  September 9, 2016 
 

Central Conveyor Belting Services Ltd. 
 

COMPANY HEALTH AND SAFETY MANUAL – SAFETY ELEMENTS 

HEALTH AND SAFETY POLICY 

Management at CCBS LTD is committed to providing a safe and healthy work environment that 

protects all our employees, other workers and, the general public, and to preventing damage to all 

property.  It is our policy that “Success is No Accident”. We know that safety is our number one 

business risk and working safely is essential to a sustainable business.    

We care about our employees and acknowledge that our people are our greatest asset and our 

objective is to ensure that all our employees go home safely at the end of each day. We know that 

all employees have the right to a safe and healthy work environment.    

To achieve this objective we will comply with all applicable Regulations, Acts and Codes and strive to 

implement safety and environmental programs that achieve a standard higher than those mandated 

by regulatory bodies.  Management will ensure that health and safety policies and practices are 

reviewed at least annually.   

We ensure that all levels of management and supervisors provide strong leadership, know how to 

identify and manage hazards and risks and lead by example.    

We know that safety is a shared responsibility and we expect everyone who works at CCBS LTD to 

exhibit leadership and a commitment to a safe work environment and we hold each employee 

accountable for the safety of themselves and their co-workers. We expect all employees to inform 

their supervisors of hazards they encounter in the workplace and provide recommendations to 

minimize or eliminate them.   

We recognize that safety statistics only tell part of the story and more important is what we do to 

prevent injuries and property damage each day.  A focus on creating a strong safety culture, 

engaging all employees, and assessing and constantly upgrading employee training will lead to 

improved safety statistics.    

We believe in learning from our mistakes and encourage reporting of all “near misses”.  We ensure 

that a full and complete investigation is made of each safety incident and that we make 

recommendations for improved operations and share our findings with all employees.    

We hold each other accountable for our actions.   

We recognize that young workers are at higher risk and ensure that the training needs of all new 

employees are diligently assessed and that new workers are mentored and closely supervised by 

experienced employees who willingly accept this important role.    

Great Safety, great operations and great customer service go hand in hand. 
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 PLEASE CONTACT US SHOULD YOU WISH TO REVIEW OUR COMPLETE 
HEALTH & SAFETY MANUAL 

TEL: 01635 861761 

 


